4th Asian Conference on Urban Disaster Reduction
 November 26~28, 2017, Sendai, Japan

Template of Full Papers for 4th Asian Conference on Urban Disaster Reduction (Subtitle should be in parentheses, if needed)
Taro BOSAI1
 and Anna GENSAI2
1 Associate Professor, Research Center for DRR, University of Saigai (Japan)

2 Senior Research Fellow, Japan Center for Regional Development & Disaster Reduction (Japan)
Abstract

This document gives formatting instructions for authors preparing full papers for the 4th Asian Conference on Urban Disaster Reduction (ACUDR) to be held in Sendai City, Japan. Authors can use this document as both an instruction set and as a template into which authors can type their own text. Please inform the Conference committee if this abstract differs from the abstract submitted earlier.
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Introduction
The full papers presented at the 4th Asian Conference on Urban Disaster Reduction (ACUDR) will be collected in the conference proceeding in a digital format and be distributed during the conference. This document is a template.  An electronic copy of this format can be downloaded from the Conference website < http://isss.jp.net/4acudr/ >. For questions on paper guidelines, please contact the Conference secretary via email to: acudr@isss.info.
Authors are kindly requested to confirm that the pdf file of the final manuscript to be submitted meets the required format, and that figures and tables are sufficiently legible, before submission. Titles and authors should be the same as in the abstract accepted by the conference secretary.

The proceedings of the conference will be stored in a USB memory, and it shall be provided to all the registered participants of 4ACUDR and will be sold at the conference reception desk and after conference for JPY 3,000 with a shipping cost when necessary. Reservation is needed for additional purchase of the USB memory of the conference proceedings by email to the secretary. 
General Requirements

· Submission: Full papers must be emailed to the conference secretary at acudr@isss.info by 15 September, 2017. 

· Language: All papers must be written in Standard English and must conform to accepted usage, grammar and syntax. Abbreviations should be spelt out in full the first time they appear and their abbreviated form included in brackets immediately after.
· File format: The full paper should be submitted in the form of a ‘.pdf’ (Adobe PDF) document.

· File size: The file size of your pdf manuscript must be within 1.5 MB.

· Paper length: The length of a full paper should be between 4 - 8 pages. 

· Page layout: The full paper should be formatted for A4 paper (210cm by 297cm) with 2.5cm (1 inch) margins on all four sides.
· Authors are responsible for obtaining permission for reprinting any material included in their papers that is already copyrighted elsewhere.

· Corresponding author shall be only one and clearly specified with asterisk (*) at upper right of the name.

· The Speaker who is to present this paper at 4ACUDR session must make payment by 28 September 2017 through the World Bosai Forum registration site (there will be a specific registration button for 4ACUDR) to have their accepted papers included in the proceedings and scheduled for presentation.

· Co-authors participating in 4ACUDR are strongly encouraged to register before 28 September 2017 to take advantage of the reduced rate for 4ACUDR participants to the World Bosai Forum.
Format Requirements

A. Title, Abstract, Body Text, and Author Details
· Title of the full paper: Use a 14 point Times New Roman Bold font centered.

· Abstract: Use a 10 point Times New Roman font. The abstract should be typed single spaced.
· Body text: Use a 10 point Times New Roman font indented. The body text should be typed single spaced.

· Keywords: Use a 10 point Times New Roman Italic font for keywords.

· Author names: Use a 10 point Times New Roman Bold Italic font.

· Affiliations: Use a 10 point Times New Roman Italic font.

· Contact information: Use a 9 point Times New Roman font for contact information of the corresponding author. 
B. Section Headings

No more than 3 levels of headings should be used. All headings must be in 10pt font. Every word in a heading must be capitalized.

1)   Level-1 Heading: A level-1 heading must be in Small Caps, centered and numbered using uppercase Roman numerals.  For example, see the above heading “FORMAT REQUIRMENTS.”
2)   Level-2 Heading: A level-2 heading must be in Italic, left-justified and numbered using an uppercase alphabetic letter followed by a period. For example, see heading “B. Section Headings” above.

3)   Level-3 Heading: A level-3 heading must be indented, in Italic and numbered with an Arabic numeral followed by a right parenthesis. The level-3 heading must end with a colon. The body of the level-3 section immediately follows the level-3 heading in the same paragraph. For example, this paragraph begins with a level-3 heading.
C. Figures and Tables

Figures and tables must be centered in the column. Graphics may be full color. All colors will be retained in the digital format of the proceeding.
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Figure 1: Put your caption here

Figures must be numbered using Arabic numerals. Figure captions must be in 8 point Times New Roman Bold Italic font. Captions of a single line must be centered whereas multi-line captions must be justified.
Table 2: Put your caption here

	X
	Y
	Z

	1
	11
	21

	2
	12
	22

	3
	13
	23


D. References

All reference items must be in 9 point Times New Roman font. Number the reference items consecutively in square brackets (e.g. [1]). When referring to a reference item, please simply use the reference number, e.g. “[1].”  Do not use “Ref. [1]” or “Reference [1]” except at the beginning of a sentence, e.g. “Reference [1] shows …” Multiple references are each numbered with separate brackets (e.g. [2], [3], [4]–[6]). 
Examples of reference items of different categories shown in the References section include:

· example of a book in [1]

· example of a journal article in [2]

· example of a conference paper in [3]

· example of a patent in [4]

· example of a website in [5]

· example of a web page in [6]

· example of a databook as a manual in [7]

· example of a technical report in [8]

Conclusions
The Conclusions section should discuss the significance and applicability of the work. Great care should be exercised to make explicit the limitations or conditions under which the results can be applied.
Acknowledgments
Acknowledgments should be succinct and used only as necessary. 
Many instructions in this document follow the styles of the International Conference on Urban Disaster Reduction. The committee of the 4th Asian Conference on Urban Disaster Reduction (ACUDR) hereby expresses the gratitude to the conference.
Appendix
Appendices should be used to provide information that would otherwise interrupt the focus of the paper or to provide supplemental information to be read by a small portion of the readership. If more than one appendix is necessary, they should be numbered. Appendices should precede the References section.
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